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joimax® is the leading and developing company of endoscopic spinal 
surgery. Continuous and healthy growth requires qualified and 
motivated employees in all departments. 
 
To strengthen our Team we are looking for you as 

Warehouse & Logistics Specialist 
 
Supplementary to the duties of a warehouse operative, you are 
involved in logistical planning and organizational processes, and 
design, organize and monitor the use of work equipment and 
conveying devices, for example. Marking, labeling and securing 
consignments in accordance with legislative requirements fall into 
your area of responsibility as well as the creation of packing lists and 
loading schedules as per the loading specifications. 
 
Job Duties: 

Ø Receive, inspect and store products and materials, which may 
include electrical and mechanical inspection to ensure product 
meets specifications. 

Ø Prepare customer orders, pull/pack products, and prepare for 
delivery.  

Ø General shipping and receiving (FedEx, UPS and Freight). 
Ø Participate in full physical inventories and periodic cycle counts 

for product in-house as well as in the field. 
Ø Attend inventory control and planning meetings. 
Ø Maintain accurate records of material receipts and shipments, 

and the movement of products and inventory between sales 
personnel and distributor network. 

Ø Determine best method of storage, identification and stocking 
location, taking into account temperature, humidity, height 
and weight limits, expiration dates, turnover and available 
space. 

Ø Evaluate and inspect customer-returned products and/or 
materials to disposition per the Returned Goods Procedure.  

Ø Enhance department and organization reputation by accepting 
ownership for accomplishing new and different requests; 
exploring opportunities to add value to job accomplishments. 

Ø Respond to customer requests regarding technical 
specifications and quality problems. 

Ø Prepare, track, and control field inventory for all laboratories 
and training. 

Ø Troubleshoot laboratory and/or training equipment problems.  
Ø Maintain a clean and organized warehouse and working area. 
Ø Support management by performing projects and other tasks 

as assigned. 
Ø Work with quality assurance to ensure proper quality control 

always. 
Ø Will be working to support all other departments. 

  

Do you have the ambition, to 
significantly contribute to the 
innovative character of joimax®; to 
collaborate on the success with their 
great readiness to take ownership  
as well as your entrepreneurial  
acting and thinking?  
Then, please, send your complete  
application documents via email: 
 
joimax®, Inc. 
Liz Burbank 
14 Goodyear, Suite 145 
Irvine, CA 92618-3759, USA  
career@joimaxusa.com  
www.joimax.com 
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Skills and Qualifications: 
Ø Excellent attention to detail 
Ø Strong organizational skills 
Ø Customer service oriented 
Ø Can work independently or with team 
Ø Able to multi-task, prioritize and time management 
Ø Punctual, reliable and flexible 
Ø Warehouse and Logistics experience required 
Ø Some previous QC or technical experience preferred  
Ø Excellent written and oral communication skills  
Ø Knowledge of inventory movement and distribution preferred 
Ø Proficient in the use of Microsoft Office applications 

 
Benefits: 

Ø Full time position 
Ø Competitive salary  
Ø Health Benefit package 
Ø 401(K) 
Ø Paid Holidays, vacation & sick leave 
Ø Start-up atmosphere in a steady growing company with a 

great team 
 


